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Det 890 Section SUPERVISOR WORKPLACE LESSON PLAN 
4 Jan 2018 

"SAFETY, FIRE PROTECTION, AND HEAL TH ON-THE-JOB TRAINING" 
LESSON PLAN 

Detachment 890 

AFI 91-202 requires SUPERVISORS to develop and utilize lesson plans when conducting safety, fire protection, and 
health on-the job training. This training is given to each employee upon assignment and if there is a change in 
equipment, procedures, processes, or safety, fire protection, and health requirements. The lesson plan, as a 
minimum, must address the mandatory items listed in attachment 5 in AFI 91-202. LESSON PLANS MUST BE

TAILORED TO THE WORKING ENVIRONMENT. There are numerous publications, regulations and standards, 
which a supervisor must research and familiarize him/her with when developing this lesson plan. 

Lesson plans must be reviewed ANNUALLY, as a minimum, by the supervisor. Changes to your outline will be 
required when equipment, procedures, or processes change or when safety, fire prevention, and health requirements 
change. 

Items that, as a minimum, must be covered during Job Safety Training are: 

Mandatory Items To Be Covered: 
1. Hazards of the job and specific safety guidance that applies to their workplace.
2. Hazards of the work area environment to include awareness of the Hazard Communication Program

requirements, ("Employee's Right to Know").
3. Personal proper lifting techniques. Reference: AFOSH Standard 91-501
4. Location of medical facilities and procedures for obtaining treatment.
5. Location and use, as appropriate, of emergency and fire protection equipment.
6. Emergency procedures that apply to job and work place, including evacuation. fire reporting, emergency

numbers, alarms and extinguishers location(s).
7. Requirements and procedures for reporting mishaps, occupational injury and occupational illness.
8. Reporting unsafe equipment, conditions or procedures to supervisor immediately.
9. Requirements of Air Force Traffic Safety Program, including mandatory use of seat belts and helmets,

speed limits, local traffic hazards, personal risk management and cell phone prohibition while operating a
GMV or PMV on base. If applicable, discuss motorcycle safety training requirements before riding a
motorcycle.

10. Purpose and location of AF Form 457, USAF Hazard Report.
11. Location and content of Air Force Visual (AFV A) 91-307, Air Force Occupational Safety and Health

Program.
12. Purpose of the AF Form 1118, Notice of Hazard.
13. Risk Management Awareness Training.
14. CA 10, What A Federal Employee Should Do When Injured At Work.
15. Fire Extinguisher Use. Reference: AFI 91-203 and 29 CFR 1910.157.
16. Fetal Protection Proa ram Awareness. Reference AFI 48-101.

Job Specific Items To Be Covered: 
17. Personal Protective Equipment (use, location, fit, care, limitations). Reference: 29 CFR 1910.132. AFI 91-

203 and other directives.
18. Wearing Jewelry in the workplace. Reference: AFI 91-203 and applicable technical orders.
19. Portable and Fixed Ladder Safety. Reference: AFI 91-203.
20. Cardio Pulmonary Resuscitation (CPR) Training, Reference AFI 91-203
21. Reauired documentation to comolete.
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	Mandatory Items To Be Covered: 
	Walking  Falling is one of the greatest threats to your safety at work Minimize this risk by being alert when walking and by following these guidelines: 
	Storage Procedures  It is important to keep your workplace neat To avoid the dangers of improper storage in the workplace follow these guidelines: 
	Office Layout and Furniture Placement  Furniture should be arranged for your safety and convenience according to the physical layout of your workplace Keep these points in mind when rearranging furnitureequipment: 
	Drawers and Files  The drawers of desks and file cabinets sometimes present their own set of risks Follow these guidelines for their proper use: 
	Work Station Ergonomics  You can enhance both your personal comfort and productivity by applying basic ergonomic principles to your workstations Remember everyone is different What is comfortable for you may not be for someone else Some points to consider: 
	Electrical Safety  Severe injuries or even death can result from the improper use of electricity The following guidelines will protect both you and your fellow employees: 
	Lifting  Although we lift objects every day improper technique can cause both chronic and acute back injuries To keep your back healthy follow these tips when lifting: 
	Office Machinery and Equipment  Equipment with moving parts are dangerous carrying the risk of painful and disfiguring injuries so proper use is crucial: 
	Chemicals: 
	Paintball: 
	Hazard: 
	Location: 
	Precautions to Take: 
	FallsTriooino: 
	Walk carefully on steps: 
	Heavy vehicular traffic: 
	Parking Lot: 
	Elevated delivery platform without a guardrail: 
	OF THE BACK AHO ABOOWEH: 
	undefined: 
	FIRE NOTIFICATION If you observe a fire: 
	Emergency: 
	911: 
	434 9247166: 
	434 9703280: 
	434 9248745: 
	757 7642146: 
	757 7646654: 
	410 5332948: 
	on Second FloorRow1: 
	Air Force ROTC Exit: 
	Astronomy: 
	Heat Category: 
	Light Work: 
	Moderate Work: 
	Heavy Work: 
	1: 
	78 819: 
	No Limit: 
	No limit: 
	No limit_2: 
	5010 min: 
	4020 min: 
	3030 min: 
	2: 
	82 849: 
	No Limit_2: 
	No limit_3: 
	5010 min_2: 
	4020 min_2: 
	3030 min_2: 
	3030 min_3: 
	3: 
	85 879: 
	No Limit_3: 
	No limit_4: 
	4020 min_3: 
	3030 min_4: 
	3030 min_5: 
	2040 min: 
	4: 
	88 899: 
	No Limit_4: 
	5010 min_3: 
	3030 min_6: 
	2040 min_2: 
	2040 min_3: 
	1050 min: 
	5: 
	90: 
	WHATS INVOLVD1 PROVIDE AS MANT DrTAILS AS POSSIIIL INCLUDING SRIAL1 MODll NUMIIHS1 TC: 
	  GIVE A PRlCIS AND DETAILlD OSCRJllTION OF THI HAZARD INCLUDE TIMES DATU HAIHU RANKS OF INDIVIDUAU INVOLVO TYPI AND CONDMON OF HAZARD ANO PLACfLOCATION OF THI HAZARD DESCRlBI THI HAZARD WHlN DID IT OCCUU HOW OFTN1 lS IT 111CURRINGl WHAT OCCURRD1 WHlIIE DID rT OCCUR TH MORE DTAILS YOU PIIOVJDI TH EASIH rT WILL TO GATltfR ALL THI FACT5 AND ABATE THI HAZARD: 
	1 WHAT ADVIC DD YOU HAVf fOR CORRCTHG THI snUATIDN MAK RCDMMlNOATIONS fOR CORRCTION If YOU HAY ANY NOT MANDATORY: 
	4 lnlpcalwaIIINiVllltlpar1idplllcnby1: 
	undefined_2: 
	8UIDNJ NUMBER AND PHONE NUUBERI: 
	fill_6: 
	Form Number: 
	MAFBVA 91201Unit Mishap Notification Procedures: 
	Unit Safety Representative: 
	MAFBVA911: 
	AF Form 457: 
	AFVA 91037: 
	CA Form 10General safety education material: 
	HA2ARDOUS CONDITION: 
	1_2: 
	2_2: 
	undefined_3: 
	1_3: 
	2_3: 
	PENWEJITCOMEgTYEACTlON: 
	undefined_4: 
	undefined_5: 
	implement controls and provide feedback to our Airmen to save lives and preserve combat resources: 
	HOW IT WILL BE WORN: 
	HOW IT WILL BE MAINTAINED: 
	Reflective Vests: 
	Vests Cadets will run along grounds for morning PT sessions: 
	Vests maintained in the detachment supply room: 
	Paintball Masks: 
	During paintball activities: 
	Latex Safety Gloves optional: 
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